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Speech Contest 
Timekeeper’s Instructions  

Time Tracking Form 
 

 
1. Please use a timer application on your phone to time the speeches. On the sheet below, 

record the minutes and seconds each speaker lasts.  Begin timing after the speaker has 
addressed the audience.  If the speaker begins without addressing the audience being timing 
immediately. 

 
2. After recording the time below, determine if a penalty needs to be applied. Speeches must 

be between 4 ½ minutes and 5 ½ minutes without penalty. 
 

a. If there is no penalty, enter zero (0). 
b. If the speech is shorter than 4 ½ minutes or longer than 5 ½ minutes enter a penalty of 

2 points per judge. 
 

3. Give this sheet to the Scorekeeper after the last speaker has spoken. 
 

Speaker Time Penalty Points 

1 Minutes________ Seconds _________  

2 Minutes________ Seconds _________  

3 Minutes________ Seconds _________  

4 Minutes________ Seconds _________  

5 Minutes________ Seconds _________  

6 Minutes________ Seconds _________  

7 Minutes________ Seconds _________  

8 Minutes________ Seconds _________  

9 Minutes________ Seconds _________  

10 Minutes________ Seconds _________  

 


